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Logging in to cPanel

Load your web browser and then type one of the
following items into your web browser (they will
all take you to the same place). Please note:
Replace "yourdomain.com" with your actual
domain name.

http://yourdomain.com/cpanel
http://mail.yourdomain.com/cpanel

1. Type in your Username and Password.

2. Thenclick Login

cPanel

Username

Password

ﬁ enter your account password

Reset Password

OR

m Log in via cPanellD



http://yourdomain.com/cpanel
http://mail.yourdomain.com/cpanel

The main cPanel
home screen and
features.

Git™ Version Control
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) Remote MysQL®
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Subdomains

Zone Editor
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Q Track Delivery
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L]
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‘.. .' Web Disk o‘ 9 FTP Accounts
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| DATABASES =
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| DOMAINS =

Domains N Addon Domains

eﬁ
Aliases Redirects
@e

90

| EMAIL —

= " Forwarders ‘{" Email Routing

@™ pefault address : Mailing Lists
o Global Email Filters 0 Email Filters

@=* Address Importer 4 Spam Filters
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BoxTrapper @' Calendars and Contacts

@ A imanilahost ~ \ G+ LOGOUT

GENERAL INFORMATION

Current User

imanilahost (imanilahost.com) v

Primary Domain (DV Certificate)
& imanilahost.com

Shared IP Address
72.55.140.10

Home Directory
fhome/imanilahost

Last Login IP Address
203.167.4.1

Theme

paper_lantern v

Server Information gl

| STATISTICS

Bandwidth
3.57MB/19.53GB (0.02%)

Disk Usage
3.1 MB/ =

MySQL® Disk Usage
0 bytes / =

Addon Domains
o/0

Subdomains
0/5 (0%)
Aliases

0/0

Email Accounts

2720 (10%)

Mailing Lists
0/10 (0%)

Autoresponders
/=

Forwarders
0/=

Email Filters




Working with Email -

H c N E . I A A imanilahost ~ " G+ LOGOUT
Email Accounts
List Email Accounts
This feature lets you create and manage email accounts. Want to learn more? Read our documentation (.
_ = =
i Q Page 10f 1+
Email Accounts
Filter: Restricted  Default Account  Exceeded Storage 1-30f3
List Email Accounts / Create an Email Account
Use this page to create new email addresses for any of the domains on your cPanel account. Want to learn more? Read our documentation 4.
Account A @ Domain Restrictions Storage: Used / Allocated / %
CREATE AN EMAIL ACCOUNT SHOW/HIDE HELF @ > imanilahost |CEZTTY + Unrestricted 0bytes /= ‘ [ CHECK EMAIL ‘ | #F MANAGE | ‘ [ CONNECT DEVICES ‘
18 available 2 Used
test@imanilahost.com i 0 bytes /10 MB/ 0% ‘ i ‘ | — | ‘ . ‘
B Username @ a > + Unrestricted [£' CHECK EMAIL F MANAGE [ CONNECT DEVICES

Enter your ema @imanilahost.com MISSING A DOMAIN? [ > test2@imanilahost.com + Unrestricted 0 bytes /10 MB / 0% ‘ £ CHECK EMAIL ‘ | F MANAGE | ‘ [l CONNECT DEVICES ‘
You can use letters, numbers, periods, hyphens, and underscores.
Usernames can't have more than 64 characters. .
- —_— — subdomains let you create subsections of
Missing a domain?

Security

@ Setpassword now. @ Provide alternate email.
Password

Enter Pass

GENERATE -

®

Storage Space (3

2048 = MB~

@ Unlimited

Automatically Create Folders for Plus Addressing 3
@ Automatically Create Folders

[ Stay on this page after | click Create.

OE=n

cPane/ s

@ Do Not Automatically Create Folders

Send a welcome email with instructions to set up a mail client.

€ GO BACK

your domains.

# Manage Subdomains

Aliases let you point a domain towards
another of your domains’ content.

# Manage Aliases

NEED HELP?

&' About This Interface

Trademarks

Home Privacy Policy Documentation

Based or setup an Email client.

Once the account has been created you
can access your email through the Web




Viewing your current email accounts

Once the email accounts have been created they are listed on the bottom half of the page. You are able
to search for email accounts by email address, username or domain name.

Limaniahost ~ 4 GrLOGOUT

ERE .
= s Email Accounts
List Email Accounts
||
San
This feature lets you create and manage email accounts. Want to learn more? Read our documentation [#°.
18 Available 2 Used
Search Q << | <  Pagelofl~
Filter: QA Restricted  Default Account  Exceeded Storage 1-30f3
Account A @ Domain Restrictions Storage: Used / Allocated / %
> imanilahost [CXZNTY + Unrestricted 0 bytes / = ‘ [ CHECK EMAIL ‘ | F MANAGE ‘ | [ CONNECT DEVICES |
F > test@imanilahost.com v Unrestricted 0 bytes /10 MB / 0% ‘ [ CHECK EMAIL ‘ | F MANAGE ‘ | [ CONNECT DEVICES

[ » test2@imanilahost.com v Unrestricted 0 bytes /10 MB/ 0% ‘ [# CHECK EMAIL ‘ | F MANAGE ‘ | [0 CONNECT DEVICES |




Deleting email accounts

To delete an email account:

L imanilahost ~ ‘.‘

G LOGOUT

Email Accounts
List Email Accounts

28

This feature lets you create and manage email accounts. Want to learn more? Read our documentation [£°.
18 available

Search Q

Filter: Restricted

Default Account  Exceeded Storage

a W DELETE

Account A @ Domain Restrictions Storage: Used / Allocated / %

> imanilahost [DEF + Unrestricted 0 bytes / = ‘ [£' CHECK EMAIL ‘ | # MANAGE | | [ CONNECT DEVICES ‘

test@imanilahost.com + Unrestricted 0bytes /10 MB/ 0% ‘ [ CHECK EMAIL ‘ | F MANAGE | | [ CONNECT DEVICES ‘

test2@imanilahost.com « Unrestricted 0bytes /10 MB/ 0% ‘ [ CHECK EMAIL ‘ | F MANAGE | CONNECT DEVICES ‘

o

Note: This will delete all of the emails associated with this email
account.

Email Accounts

List Email Accounts / Manage an Email Account

Use this page to manage your email accounts. Want te learn more? Read our documentation .

MANAGE AN EMAIL ACCOUNT SHOW/HIDE HELP ®

Email Account
test2@imanilahost.com

[Z' Check Email

SECURITY

New Password

sworc ®

‘GENERATE -

STORAGE

Current Storage Usage
0 bytes /10 MB 0%

Allocated Storage Space &

@ 10 s | mMBv

@ Unlimited

RESTRICTIONS

Receiving Incoming Mail
@ Allow @ Suspend

Sending Outgoing Email
© Allow ) Suspend @ Hold

Logging In
@ Allow @ Suspend
PLUS ADDRESSING

Automatically Create Folders for Plus Addressing @
©® Automatically Create Folders (o Do Not Automatically Create Folders

[C] stay on this page after | click Update Email Settings.

# UPDATE EMAIL SETTINGS

€ GO BACK

I WANT TO ...
& Free up Email Storage
Y Manage Email Filters

# send Automated Responses

CONFIGURE

0 connect Devices

B Configure Calendars and Contacts

DELETE EMAIL ACCOUNT

Are you sure? When you delete an email account, we permanently delete all of the
account’s data.

@ DELETE EMAIL ACCOUNT

cPane/ .

NEED HELP?

' About This Interface

Home

Trademarks

Limanilahost ~

Privacy Policy

&  ©LocouT

Documentation




A imanilahost - ‘.' G LOGOUT

3 Email Accounts
List Email Accounts Manags an Email Account

Use this page to manage your email accounts. Want to learn more? Read our documentation [ .

MANAGE AN EMAIL ACCOUNT
SHOW/HIDE HELP @ Ao

Email Account < Free up Email Storage
test2@imanilahost.com

Y Manage Email Filters
[ Check Email

c h a n i n t h e q u Ota Of T
g g SECURITY

New Password CONFIGURE

an email account s Sic=- |-

B Configure Calendars and Contacts

STORAGE

Current Storage Usage NEED HELP?

0 es/ 10 MB 0%
oyt [ About This Interface

Allocated Storage Space &

© Unlimited

A imanilahost ~ L‘ & LOGOUT

Email Accounts RESTRICTIONS

List Email Accounts Receiving Incoming Mail

@ Allow @ Suspend

This feature lets you create and manage email accounts. Want to learn more? Read our documentation 7.

18 available 2 Used Sending Outgoing Email
@ Allow @ Suspend @ Hold
Q - > >> Logging In
@ Allow suspend
Filter: Restricted  Default Account  Exceeded Storage 1-30f2
o W DELETE PLUS ADDRESSING
Account A @ Domain Restrictions Storage: Used / Allocated / % Automatically Create Folders for Plus Addressing &
@ Automatically Create Folders © Do Not Automatically Create Folders
> imanilahost + Unrestricted 0 bytes / = | [ CHECK EMAIL ‘ ‘ F MANAGE ‘ ‘ [ CONNECT DEVICES |
] » test@imanilahost.com + Unrestricted 0 bytes /10 MB /0% | & CHECK EMAIL ‘ ‘ F MANAGE ‘ ‘ 0 CONNECT DEVICES | ) i o
[F] Stay on this page after | click Update Emarl Settings.
F » test2@imanilahost.com + Unrestricted 0 bytes /10 MB /0% | [ CHECK EMAIL ‘ ‘ F MANAGE ‘ ‘ 0 CONNECT DEVICES | < GO BACK

DELETE EMAIL ACCOUNT

Are you sure? When you delete an email account, we permanently delete all of the
account's data.

1 DELETE EMAIL ACCOUNT

cPane@l s Home  Trademarks  Privacy Policy — Documentation




Changing the password

of an email account

Email Accounts

List Email Accounts

28

Search

Filter: Restricced  Defaul

count

] 1 DELETE

Exceeded Storage

This feature lets you create and manage email accounts. Want to learn more? Read our documentation (4.

A imanilahost &

18 Available 2 Used

1-30f3

- REATE [IE-34

Account A @ Domain

Restrictions

Storage: Used / Allocated / %

> imanilahost JEECM0G

=] » test@imanilahost.com

] » testz@imanilahost.com

+ Unrestricted

+ Unrestricted

+ Unrestricted

0 bytes / =
0 bytes /10 MB / 0%

0 bytes / 10 MB / 0%

| [ CHECK EMAIL ‘ ‘ & MANAGE | ‘ [] CONNECT DEVICES ‘

| 2 CHECK EMAIL ‘ ‘ #& MANAGE | ‘ [ CONNECT DEVICES ‘

| £ CHECK EMAIL ‘ ‘ F MANAGE |I‘ [] CONNECT DEVICES ‘

&

Email Accounts

List Email Accounts / Manage an Email Account

Use this page to manage your email accounts. Want to learn more? Read our documentation ['.

MANAGE AN EMAIL ACCOUNT

Email Account
testz@imanilahost.com

[ Check Email

SHOW/HIDE HELP @

SECURITY

New Password

ort &R  GENERATE

I WANT TO ...
& Free up Email Storage
Y Manage Email Filters

# send Automated Responses

STORAGE

Current Storage Usage
0 bytes/ 10 MB 0%

Allocated Storage Space (3

@ Unlimited

RESTRICTIONS

Receiving Incoming Mail
© Allow @ Suspend

Sending Outgoing Email

) Allow @ suspend
Logging In
@ Allow @ Suspend

PLUS ADDRESSING

Automatically Create Folders for Plus Addressing 3
© Automatically Create Folders © Do Not Automatically Create Folders

[F] Stay on this page after | click Update Email Settings.

# Upl

E EMAIL SETTINGS

CONFIGURE

0 Connect Devices

B Configure Calendars and Contacts

< GO BACK

DELETE EMAIL ACCOUNT

Are you sure? When you delete an email account, we permanently delete all of the

account's data.

DELETE EMAIL ACCOUNT

cPane/ s.:

NEED HELP?

[# About This Interface

Home

Trademarks

Privacy Policy

Documentation




Limanichost ~ M GLOGOUT

Email Accounts

List Email Accounts / Manage an Email Account

Use this page to manage your email accounts. Want to learn more? Read our documentation['.

MANAGE AN EMAIL ACCOUNT
SHOW/HIDE HELP @ | WANT TO ...

Manage Account Suspension

test2@imanilahost.com
Y Manage Email Filters
[ Check Email
# send Automated Responses

SECURITY

New Password CONFIGURE

X GENERATE -
® 0 Connect Devices

B Configure Calendars and Contacts

STORAGE

Current Storage Usage NEED HELP?

0 es /10 MB 0%
o [ About This Interface

A imanilahost  ~ & > LOGOUT

Allocated Storage Space &
Email Accounts

List Email Accounts
:&‘ © Unlimited

This feature lets you create and manage email accounts. Want to learn more? Read our documentation (4.

18 available 2 used RESTRICTIONS

Receiving Incoming Mail

search Q

@ Allow @ Suspend

Filter: Restricted  Default Account  Exceeded Storage 1-30f3
Sending Outgoing Email

sl W DELETE e o- @ Allow © Suspend © Hold

Account A @ Domain Restrictions Storage: Used / Allocated / % Logeing In
@ Allow @ Suspend

> imanilahost [FEE + Unrestricted 0 bytes / = | [ CHECK EMAIL | ‘ # MANAGE | ‘ [ CONNECT DEVICES ‘

PLUS ADDRESSING

] » test@manilahost.com v Unrestricted 0 bytes /10 MB / 0% | [# CHECK EMAIL | ‘ F MANAGE | ‘ 0 CONNECT DEVICES ‘

Automatically Create Folders for Plus Addressing &
@ Automatically Create Folders © Do Not Automatically Create Folders

[ » test2@imanilahost.com + Unrestricted 0 bytes / 10 MB / 0% | [ CHECK EMAIL | ‘ F MANAGE |I‘ [ CONNECT DEVICES ‘

[T Stay on this page after | click Update Emal Settings.

DELETE EMAIL ACCOUNT

Are you sure? When you delete an email account, we permanently delete all of the
account’s data.

@ DELETE EMAIL ACCOUNT

cPane@l s Home  Trademarks  Privacy Policy — Documentation




EMAIL —

‘ Email Accounts ™ ° Forwarders \I" Email Routing

AUTO

Autoresponders @ Default Address B Mailing Lists

Email Autoresponders:
(Home >> Email >> Autoresponders) @ Track Delivery e Global Email Filters O Email Filters

{E) -y

? Email Deliverability Address Importer 4 Spam Filters

[« ]
Encryption BoxTrapper @' Calendars and Contacts

@ Email Disk Usage

A imanilahost ~ ‘ C+LOGOUT

= " Autoresponders

Configure an email account to send automated emails. This can be useful if you are on vacation or unavailable, or if you have a generic message that you wish to send from a support email
address. For more information, read the documentation.

Managing
All Domains E‘

Add Autoresponder

Add Autoresponder




EMAIL -

“ Email Accounts = " Forwarders + Email Routing

Email Forwarders:

AUTO

Autoresponders @ Default Address i Mailing Lists

(Home >Ema|| >> Forwa rder) Q Track Delivery G Global Email Filters O Email Filters

@=" Address Importer 4 Spam Filters

? Email Deliverability

[
Encryption BoxTrapper @' Calendars and Contacts

L imanilahost ~ ‘ G+ LOGOUT

*** . Forwarders

Managing
All Domains E‘

Create an Email Account Forwarder

Add Domain Forwarder

Email Account Forwarders

send a copy of any incoming email from one address to another. For example, forward joe@example.com to joseph@example.com so that you only have one inbox to check. For more
information, read the documentation.

Seal.l:h ﬂ

Email Address Forward To Actions

There are no forwarders configured for the current domain.




A imanilahost ~ L] G+ LOGOUT

= Forwarders

Add a New Forwarder
Address

Address to Forward:

Domain

imanilahost.com E

Destination

@ Forward to Email Address

© Discard and send an error to the sender (at SMTP time).
Failure Message (seen by sender)

No such person at this address.

Advanced Options ~

© Go Back

CpBﬂE’ 84.0.13 Home  Trademarks

Privacy Policy Documentation




Working with webmail

To access cPanel's webmail features, you need to
type one of the following into your web browser:

http://mail.yourdomain.com/webmail
http://yourdomain.com/webmail

1. Log in your Username and password.
2. Click Log in

Webmal

Email Address

1 r:nter your email address.

Password

ﬁ Enter your email password.

Reset Password

OR

cp Log in via cPanellD



http://mail.yourdomain.com/webmail
http://yourdomain.com/webmail

iManila &> 0 bytes/ @ A test@imanilahost.com ~ GrLOGOUT

. . . Horde W
Open your inbox Set up email on your device E
=1 Roundcube w
Select the device you will use:
Apple® (iPhone®, iPad®) Spam Filters w
roundcube posonsen 7
_ Enter an email address that you can access from your device: BoxTrapper Ty
open source webmail software
test@imanilahost.com Review Queue X4
Calendars and Contacts ¥
Send
Password & Security w
m [] open my inbox when I login
- _ _ _ Configure Mail Client i
n] Automatically configure my device
Contact Information w
Change your webmail client Manage Disk Usage %%
%:?mr* Email Filters v
Forwarders w
Search Ind X4
Manage Your Inbox sareninaex
Track Delivery w
Autoresponders Email Filters Forwarders
AuTo P - Account Preferences W
Are you going on vacation? Use this feature to Create and manage email filters for your main Automatically send a copy of any infgpuns

configure your automated emails. email account. email from this email address to another.




Thank you!




